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PRIVACY ACT STATEMENT
AUTHORITY:  Title 10 U.S.C. 10204 & DoDI 7730.54
PRINCIPAL PURPOSE:  To provide current information concerning skills, education, and civilian experience for use in determining appropriate mobilization assignments, promotion opportunity, and status in the Navy Reserve.
ROUTINE USES:  Department of the Navy employees in administration of assignment, promotion, and status determinations. 
DISCLOSURE:  Completion and return of this form is mandatory; failure to complete and return this form may affect priority of recall on mobilization, accuracy of mobilization assignment and Navy Reserve status.
Important Instructions for Officer Personnel.  Read carefully before completing questionnaire.
1.  Accurate and complete preparation of this questionnaire by each Navy Reserve Service member is important both to the individual and 
to the Navy.  This questionnaire serves several purposes and provides the following to Navy Personnel Command:
    a. Current information on your experience, education, and skills for use in determining mobilization assignments.   
    b. Information on your current achievements and activities to boards considering you for selection to the next higher grade and to 
disposition boards considering you for retention in or release from the Navy Reserve. 
    c. Information required by the Armed Forces Reserve Act of 1952, as revised, codified and enacted in Title 10 U.S.C. affecting your priority 
of recall or mobilization and your present status in the Navy Reserve.
2.  Be as brief and specific as possible. DO NOT include technical papers, professional articles, newspaper clippings, brochures, or similar 
publicity materials. 
3.  This questionnaire should be typewritten if possible. 
4.  Complete all items.  If changes have occurred in information previously reported, or if not previously reported. 
5.  Upon completion mail to the following address NAVPERSCOM (PERS-911D), 5720 Integrity Drive,  Millington, TN 38055 or send via 
e-mail to pers-911d.fct@navy.mil.   
NOTE:  Attach copies of orders, certificates, diplomas, or other official documents to substantiate any indicated changes. 
EDUCATION
High School, College, or Professional 
Attended
SEM HOUR
Degree
Major Field
Specialization
(Name and Location)
From
To
(credits)
Title
Date
of Study
within Major
CIVILIAN EXPERIENCE
RESERVE UNIT INFORMATION
FOREIGN LANGUAGE PROFICIENCY 
Language 
 Proficiency 
Proficiency Rating (Digit Code)
(See code chart below)
Source Code
Listen
Read
Speak
Write
Digit Code
Description
Definition 
06
Memorized
Adequate for minimum practical needs
10
Elementary
Able to satisfy minimum requirements, maintain simple conversations
16
Elementary, Plus
Able to initiate and maintain predictable conversations, satisfy limited social demands
20 
Limited Working
Able to satisfy routine social demands and limited work requirements
26
Limited Working, Plus
Able to satisfy must work requirements, generally acceptable and effective
30   
General Professional
Able to participate effectively in most formal and informal conversations on social 
and professional topics
36
General Professional, Plus
Able to initiate and participate in all formal and informal conversations on social 
and professional topics
40
Advanced Professional
Able to use the language fluently and accurately on all levels pertinent to professional needs
46
Advanced Professional, Plus
Proficiency is regularly superior in all respects, equivalent to a native speaker
50
Functionality Native
Proficiency is functionally equivalent to a well-educated native speaker, uses 
language with complete flexibility
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